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MNOJOXEHWE Ob THOOPMAIIMOHHO -
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MMOJOKEHUE OB HH®OPMAIIMOHHO - BUBJINOTEYHOM
IIEHTPE

I. OBIIUE ITOJIOKEHHUSA

1.1.MiadopMaIMoHHO-OHOIHOTEHBIH LIEHTp co3xaeTcs Ha 6a3e OubmuoTeku 06meo6pa3oBaTebHOrO
ydapexaerus (nanee OY) kak CTpyKTypHOe moapaszesieHue ¢ QyHKIIMu c60pa, aHATHTHKO-CHHTETHIECKOM
nepepaboTKU U paclpoCcTpaHeHUs: HHGOPMaLHH.

1.2. Craryc "HMHpopMaimoHHO-6161H0TeuHbI# 1IeHTp" (6e3 mpaB IOpHIIYIECKOro JIWLA) IPHCBaBaeTCs
6ubnuotexe OY mpukasoM Yupenurens B Jiuie aupektopa OV,

1.3. B cBoeit gestensHocTH MHbOpManoHHO-6nOnHoTeuHbIH neHTp (nanee MBI]) pykoBoncTByeTCs YKa3aMu
Ipesunenta Poccuy, 3axoHamu "O6 obpasosanuu”, "O 6ubnuoteuHoM aene", "O6 HHPOpMALIIH,
HH(QOpPMaTH3aLMH U 3aIIUTe HHPOPMaLMHK'", HOPMATUBHEIMY M PErJIaMEHTHPYIOIMMMHE JOKYMEHTaMH
MunucTepeTBa 06pa3oBaHus, pErHOHANbHBIX ¥ MECTHBIX OPTaHOB YIIpaBlieH s 06pasoBanus, YCTaBoM U
IIpaBmnamu BHyTpeHHEro TpynoBoro pacropsnka OV u ITonoxenueM 06 MBI OY.

I1. OCHOBHBIE 3AJTIAYHY UBIT

2.1. Opranusanys JoCcTyna k MHGOpMaIuu.

2.2. ObecneueHne y1eOHO-BOCIIMTATENBHOTO Npoliecca ydeOHBIMH U BCIIOMOTaTENbHBIMHU JOKYMEHTaMH U
HHGOPMAIMOHHOH NPOXYKIMeEH.

2.3. CoznaHue B 00meobpa3oBaTeIbHOM YIpexKIeHHH HH(OPMaOHHO-01OIMOTe HOM cpesibl Kak chepsl
BOCIIUTaHUs U 00pa30BaHUs CO ClIEIUAbHBIMY OMOJIHOTEYHRIMHU U UH(OPMALIMOHHBIMY CPECTBAMH.

2.4, @opMupoBaHHe HHHOPMALMOHHOTO MUPOBO33PEHN MKOJIbHUKOB M NPOJBHKEHUE 3HAHUH H YMEHHH 110
HH()OpPMaIMOHHOMY caMoobeceueHHI0 yaeOHOH, Tpo(eCcCHOHANBHOM 1 HHOM 03HABATENLHOM EATENEHOCTH.
2.5. ®opMupoBaHUE NONUTUKH HHOPMALMOHHO-01bnnoTeqHoro obecnedenus OY.

III. ®YHKIINHN UBI]

3.1. ®opmupyeT HHGOPMAIMOHHEIE 1 61OIHOTeTHO-6MbIHOrpaduaeckue pecypesl 06meo6pa3oBaTeIbHOTO
YUpEXOEHUs Kak eUHbIH CripaBoyHO-HH(OPMAIMOHHBIH (OHI.

3.1.1. Kommnexryet equbiii oz MBL] yae6HbIMY, HayqHO-NOMy JIAPHBIMY, HAYYHBIMH, XyI0XKECTBEHHBIMH
IDOKYyMEHTaMH ISl yUalluXCsl ¥ IeJaroroB Ha TPagWIIMOHHBIX M HETPAJHLIMOHHBIX HOCUTEILIX HH(OPMALHH.
3.1.2. ITomonusieT GOHIBI 32 CIET aBTOMATH3UPOBAaHHBIX HHGOPMALMOHHBIX PecypcoB ceTH MIHTepHET, 6a3 1
0aHKOB JaHHBIX APYTHX YUPEXJIEHHH U OpraHu3alii.

3.1.3. ®opmupyeT HOHI TOKYMEHTOB, co3aaBaeMbiX B OV (Tanok-HaKonuTesnei JOKyMEHTOB M MX KOIIHH,
my6nukamuit 1 pabot negaroros OV, Tydmux HaydHBIX paboT U pedepaToB ydaIuxcs).

3.1.4. OprauusyeT enuHbIA (OHI KaK COBOKYITHOCTh (DOHIOB KHUroXpaHeHus, otaenos HUBLI, y1e6HbIx
kabuHeToB U kKadenp, npyrux noapazaeneHui OV.

3.1.5. YrpasisieT eTuHBIM (HOHIOM C LENbI0 ONTUMHU3AINK 00beMa, cocTaBa M 3 ()EKTHBHOCTH €0
HCIIOJB30BaHMA. ;

3.2. Co3pnaet uH(pOpPMALOHHYIO U 6UGIHOTEYHO-O0HOIHOrpadUIecKyro MPOIYKLHIO B LIENAX YIOBIETBOPEHHS
uH(OopMaIMOHHBIX ToTpebHOCTEH OV

3.2.1. OCyLIECTBISIET aHATUTHKO-CHHTETHIECKYO ITepepaboTKy HH()OPMaIHH.

3.2.2. OpraHusyeT 4 BeleT crpaBodHo-6ubmuorpadaeckuit annapatr (CBA) Wb, Bkmoyaromuii
TpaIMIIAOHHEIE KaTaIord (a1haBUTHBIH, CHCTeMaTUIeCKHii), KapTOTeKH (CHCTEMATHIECKYIO KapTOTEKy CTatel,
TEMaTHYECKHE KapTOTEKH), SIEKTPOHHBIN KaTanor, 6a3sl ¥ 6aHKM AaHHEIX 10 Mpodumo OV,

3.2.3. Pa3spabaThiBaeT peKoMeHIaTe b Hble Oubuorpadudeckie nocobus (CIUckH, 0630pkl, yKasaTeN | T.IL.),
6ubnuorpaduueckue 00630p5bI.

3.2.4. OpraausyeT BBICTABKH, 0)OPMILSIET CTEH/BI, [UIAKaTHI | T. II. JUIA 06ecredeHya HHQOpMHUpPOBaHUs
nosp3oBateneit o pecypcax MBI,

3.3. OcymecTBiseT HHGOPMALMOHHOE, GHOIHOTEIHOE U CIIPaBO4HO-OHOIHOrpadieckoe 00CTyKUBaHHE BCEX
kaTeropuii noib3opateneii OV.

3.3.1. OpraHusyeT AesTeNbHOCTh a00HEMEHTa, YUTAIBHOIO 3aa.

3.3.2. ®opMupyeT penepTyap TPaJMLMOHHEIX ¥ HETPAaIHIIHOHHEIX (B TOM YHCIIE IUIATHBIX) HHGOPMALMOHHO-
61OIHOTEUHBIX YCIIYT.

3.3.3. Oxa3bIBaeT MOAAEPHKKY (KOHCYJILTATHBHYIO, PAKTHYECKYIO, HHIUBHIYalbHY0, TPYIIIOBYI0, MACCOBYIO)
nonp3oBaTensM MBI B pemeniy HHGOPMAIMOHHBIX 3a/1a4, BO3HUKAIOIIUX B IIPOLECCe HX yIeOHOH,
npodecCHOHANBHOR U JOCYTOBOM HNEATENBHOCTH.

3.3.4. Mcmone3yeT TeNeKOMMYHHKALMOHHBIE TEXHOJIOTHH B PEIIeHNH 3a1a4 OubnroTeHOM MOANSPKKH
y4e6HOM AesTeNbHOCTH U OPraHu3aluy JOCTya K HHOPMaLKH.

3.4. O6y4aeT TEXHOIOTHIM UHHOPMAIMOHHOTO CaMOOGCITy KUBAHHMS.



3.4.1. BcTpauBaeT B mpoLece HHPOPMAaIOHHO-GHOIHOTEIHOT0 06CTy)KIBAaHKA 3IEMEHTEI 00y4alomero
XapakTepa (MHIMBUAYaIbHbIE U IPYIIIOBEIE KOHCYIbTALIHH, IPAKTHIECKHE COBETHI, [I0Ka3 TEXHOJIOIHISCKIX
acriekToB paboTsl ¢ HHOpMaLUek).

3.4.2. OpraausyeTr MaccoBble MEPOIPHATHSA, OPHEHTHPOBaHHbIE Ha OpMUPOBaHKe HHPOPMALMOHHON
KyJBTYpbl MIKOJIbHHKOB.

3.4.3. TloqepKMBAET [AeATENLHOCTD [EaroroB M yJaImuxcs B 001acTH co3qaHusA HHOPMALIHOHHbIX
IPOAYKTOB (ZOKYMEHTOB, 623 HaHHBIX, Web-CTpaHHII | T.IL.).

3.4.4. TIpu HaMu ¥y B y4eGHbIX [UIAHAX M POrpaMMax COOTBETCTBYIOIIMX IIPEAMETa, haKyIbTaTUBa, TEM,
3aHATHI KypUpyeT Iperiofasarteneil, sBnsaercs 6a30i 11 MPOBeIEHHA PAaKTHIECKHUX 3aHATHH.

3.5. ®opMHUpyeT MOJUTHKY B 06acTy HHOpMaHoHHO-61OnHoTe HOrO 06Ty XKIBaHust OY.

3.5.1. Pa3pabaTeIBacT TEKYIIUE M NEPCIIEKTHBHEIE [UTaHb! paGoTel MBI 1 pa3sBuTHA CHCTEMBI MH(OPMALOHHO-
6ubnnoreunoro ob6ciyxuanusi OV,

3.5.2. Mcnone3yeT pachpeieNeHHyio HHbopMaIHoHHyIo cpely OY U OCyIIEeCTBIISET B3aNMOIEHCTBHE CO
BCEMH CTPYKTYPHBIMH Nofipa3aeneHusaMy OV, IpyTHMH yIpEKASHUAMH M OPraHU3alluiMHU, HMEIOIHUMH
HUH(OPMALIMOHHBIE PECYPCEL. .

3.5.3. T'OTOBUT NPEAJI0KEHNS B LIEJISIX pa3srpaHUIeHus, nuddepeHIMALME CTENEHH YIACTH B €HHOM
nponecce HHMopMamuorHoro obecrnevenus UBL] u apyrux nojpasaenenui u crenuanuctos OV.

3.5.4. TIpeanaraet v OCYIIECTBISAET IIPOEKTHI, CIOCOOCTBYIOMIHNE CTAHOBIEHHIO HH(POPMALOHHOTO
MHpPOBO33PEHHUS COBPEMEHHBIX M1€JarOroB M MIKOJILHHUKOB.

IV. [IPABA I1OJIb30BATEJIEA UBI]

4.1. TTpaBo nocryna B VBl uMeroT Bee MOJIb30BATENH.

4.2. Tlopamok JOCTyma K MH(pOPMALMOHHBIM PecypcaM OTHEJBHBIX KaTeropHi Mojb30BaTeNel, He ABILTOIIXCS
ydamuMucs 1 cotpynurkamu OV, onpenensercs IIpapunamu nons3osanus Wb,

4.3. TTomp30BaTe Il HMEIOT IpaBo OECILIATHO IIOJY4aTh:

- uHopmaro o HanuuuK B MBI KOHKpETHOro TOKYMEHTa,

- CBEeJICHHMS 0 COCTaBe HH(OPMALHMOHHEIX pecypcoB MBL] depe3 ccTeMy KaTanoros u Apyrue Gpopmst
HH(OPMHUPOBaHHUS; :

- KOHCYJIBTAIIMOHHYIO [IOMOIIb B IOKUCKE U BEI6OPE HCTOYHUKOB MH(OPMALIIH;

- mo6oit noxyMenT u3 hornoB MBIl Bo BpeMEHHOE MONb30BAHMA Ha YCIOBUAX, ONpPe/eNeHHbIX [IpaBinamMu
nonp3oBanus MBI

4 4. Tlons3oBatens MBI MoxeT 06kanoBath B Cy/ AeHCTBUA JoJnKHOCTHOrO muua MBI, ymeMIisiomue ero
npaBa.

V. OTBETCTBEHHOCTb I10JIb30BATEJIEN UBI]

5.1. INons30BaTenu o6a3ans! cobmonats [Ipasmna nons3osanus UBLIL

5.2. ITons30BaTeny, HapymuBmHe [Ipasuna nois3osanmst UBL] 1 npiauHUBIIME Yiepl, KOMIICHCHPYIOT €ro B
pasmepe, ycraHosieHHoM [IpaBuinamu noss3oBanus MBL, a Takke HeCYT HHYIO OTBETCTBEHHOCTD B CITyHasX,
npenycMoTpeHHbIX [IpaBiiamu nonbs3osanua MBI v IeACTBYIOMUM 3aKOHOAATENLCTBOM.

VI. OBA3AHHOCTH UBI{

6.1. B o6s3anHoctu MBL] Bxoaut:

- coOmoaTh rocyAapcTBeHHbIE OMONMHOTEUHbIE CTAHAAPTE 1 HOPMATHBEI,

- 06CITy)KMBATh TIOJB30BaTENEl B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJATENICTBOM, TlonoxenueM 1
IpaBunamu nons3osanus UG,

- OTpaXkaTh B CBOE}i IEATEILHOCTH CIOXKHUBIIEECS B 00IIECTBE HASONOIHIECKOE H MOJIMTHIECKOS
MHoroo6pasue;

- He JIOITyCKaTh FOCY1apCTBEHHON WM HHOM IIeH3ypbl, OTPAHUYHBAIOIIEH IpaBa oJIb30BaTeNel Ha CBOOOIHEIH
JOCTYT K MH(OPMaLMOHHEIM PEcypcam;

- He WCIIONB30BaTh CBEICHHM O TI0Jb30BaTeIIX U UX YUTATEIbCKHX 3apocax, KpOMe CIIy4aes, KOraa 3T
CBeIEHMS HCIIONB3YIOTCA I HAYYHBIX Lellel ¥ OpraHu3aluy 6161MoTe HO-HHOPMALHOHHOT0
o0cimyKMBaHuUA;

6.2. VIB1] oTuMTHIBaETCA Nepesl YUpeAuTeNneM U OpraHaMu ToCy 1apCTBEHHON CTaTHCTHKH B MOPSAKS,
peLyCMOTPEHHOM AEHCTBYIONIMM 3aKOHONATENBCTBOM H YIPEIHTEIbHEIMA NOKYMEHTaMU HWBII.

VII ITPABA UBI]

7.1. YIBL] umeeT mpaso:

- CAMOCTOSATENBHO ONPENeNATh COepKaHue U KOHKPETHbIE (OPMEI CBOEH IeATENEHOCTH B COOTBETCTBHH C
3amadamMi 1 QyHKIEAMH, onpeeneHHeME [Tonoxeruem o6 MBI

- CaMOCTOSATENBHO OMPE/ENATh UCTOYHHUKH KOMILIEKTOBAHHUSA CBOMX HH(OPMALHOHHBIX PECYPCOB;

- M3BIMATh M PEAM30BLIBATH JOKYMEHTHI H3 CBOUX (QOH/IOB B COOTBETCTBHH C NOPANKOM HCKIIIOIEHIA
JIOKyMEHTOB, COTJIACOBAHHEIM C YUpEUTENIEM, U JEHCTBYIOIMM 3aKOHOIATEILCTBOM,

- OMpeJENIATh B COOTBETCTBUH C [IpaBriaMu Nojb30BaHus UBL] BUIBI U pasMepsl KOMIIeHCalMH ymepoa,
HaHeceHHOro noJb3oBateasiMu UBL;

- OMIPEENATH CyMMy 3aJI0Ta, B CITydasX, ONpee]eHHbIX IpaBuiamMu oTb30BaHHs 15115



- pacrnopsbxaTthes npexHa3HadeHHbIME MBI 610 ke THBIME U IOTydeHHBIMH MBI 0T IWIaTHEIX yCiryT
ACCHUTHOBaHUAMH;

- IaBaTh MPEAIOKEHHUS 10 COBEPIICHCTBOBAHMIO OIUIATHI TPY/a, B T.4. HaA0aBOK, JOIIAT ¥ IPEMHPOBaHHs
cotpyaaukoB UBLI;

- BXOZUTH B 6ubnuoTeuHble 00beIMHEHNS B YCTAHOBIEHHOM A€HCTBYIOMMM 3aKOHOAATEILCTBOM IIOPSAIKE;
- y9acTBOBATh Ha KOHKYPCHOM HIJIM HHO OCHOBE B peayiu3aliui (efepanabHbIX, pETHOHANIBHBIX U
MEXTyHapOAHbIX IPOrpaMM pa3BUTHA OHOIHOTETHOrO Jena;

VIIIL. YITPABJIEHUE. CTPYKTYPA U ITATHL. MATEPUAJIBHO-TEXHHYECKOE
OBECIIEYEHHE.

8.1. PykoBonctBo MBI ocymecTBiseT 3aBeIyrOIHi, Ha3Ha9aeMbli YUpeaAUTeNIeM U3 YMCIa CIIEIMaIMCTOB,
HMEIOIIHNX BhIcIIee MpoeccCHoHabHOE 00pa3oBaHie U CTaX paboTI 10 CHEHATbHOCTH HE MEHEE 5 JIET, I0
TPYZOBOMY IOTOBOPY (KOHTpAKTy).

8.2. 3aBemyromuii pa3pabaTeIBaeT 1 NPEIOCTABIIAET HA YTBEPIKACHUE YUPEAUTENIO:

- CTpYKTypy ¥ mTaTHOe pacmucanue UBL]; .

- [Ipasuna none3oBanust UBLL, onpenensromue nopsanok gocryna k ¢donnam MBI, nepeueHs OCHOBHEIX U
JOTIOJTHUTENBHBIX (IUIATHBIX) YCIIYT U YCIOBHSA MX IPEA0CTaBIEHHA;

- ruianel pabors! MBI,

- IOJDKHOCTHBIE MHCTPYKIMHU coTpyAHUKOB MBI

- TEXHOJIOTHYECKYIO TOKYMEHTALHIO, B T.4. O HOPSAKE HCKIIFOYEHHUS JOKYMEHTOB U3 HHGOPMaIOHHBIX
pecypcoB WUBLI.

8.3. Crpyxrypa UBL] pa3pabaTsiBaeTcsi HHAMBHIYILHO 111 KOHKpeTHOro OV,

8.4. llltatHoe HanonueHue WBL] pa3spabaTsiBacTCs HAa OCHOBE BBIIIONHAEMBIX U IIIAHUPYEMBIX 005€MOB paboT
C UCITIOJIB30BaHHEM MeXXOTpacieBbIX HOPM BPEMEHH Ha MPOLIECCHI, BBINOJIHAEMbIE B OHOIHOTEKAX.

8.5. TpynoBsle oTHomeHust pabotHuikoB UBL] perynupytotcs TpynoBsiM kogexcoMm P®. 3aBemyrommuit HeceT
TIOJIHYIO OTBETCTBEHHOCTD 32 pe3yibTarhl AestensHocTd MBI B penenax cBoel KOMIETEHIMH. Y UPEaHUTEND
He BIpaBe BMEIIMBAThCA B TBOPUECKYIO AesTenbHocTh MBLI, 3a HCKIIOYEHHEM CITydaeB, MPEayCMOTPEHHbBIX
IENCTBYIOIINMM 3aKOHOAATeIbcTBOM U ITonoxxeHneM 06 MBI,

8.6. Yupenurens obecneunBaet UBLI;

- He0OXOJMMBIMH CITyX€OHBIMH U IIPOH3BOICTBEHHBIMHY ITOMEIIEHMAMHE B COOTBETCTBUH C IEHCTBYIOIIMMHU
HOpMaM¥ ¥ Tpe6OBaHHEM BEIIENIEHIS CIIELHAIBHBIX IOMEIEeH H /71 paboTe! ¢ yueOHOH TMTepaTypoi,
YUTAJBHBIX 3aJI0B U IIp.;

- hMHAHCHPOBAaHHUEM KOMILIEKTOBAaHMA (HOHIOB;

- 3JIEKTPOHHO-BEIYHMCIUTENBHOM U KOTHMPOBAIbHO-MHOXKHTEIBHON TEXHUKOH U OPTTEXHHKOH, IPH HAJIMIHH B
OY poctyna B IHTEpHET - BBIX00M B IHTEPHET.

- YCJIOBHAMH, 00€CTIEYMBAIOMIMMHI COXPaHHOCTh MaTepPUaNbHBIX leHHocTeH MBI,

- YCJIOBHMSMH JUIS aTTecTaluy coTpyaHukoB MBI,



